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1. OO1ue moIoKEeHUS

1.1. Hacrosmmee ITonoxenune o6 oOpaboTKe MEPCOHANBHBIX TaHHBIX paOOTHHKOB (najmee —
[Monoxenre) MyHHUIMNATHHOTO OFOMKETHOTO JIOMIKOJIBHOIO 00Pa30BaTENbHOIO YUPEIKICHHS
«Jlerckmit cam No 5» ropoma Adeiicka AnTaiickoro Kpas pa3pab0TaHO B COOTBEICTBHH C
TpymoBeiM koxekcoM Poccumiickoit ®enepanuu, Koncrurynmed Poccuiickoit ®enepanuu,
IpaxmanckuMm KomekcoM Poccwmiickoit @eneparmu, @enepanbHbM 3akoHOM «O06 MHGOpMaNuy,
WHPOPMAIMOHHBIX TEXHOJOTHSX M O 3amure nHpopManuu», DenepaabHbIM 3akoHOM «O
NIepCOHANBHBIX TaHHBIX», [[paBUIaMi BHYTPEHHETO TPYIOBOIO PACIIOPAAKA Y UPEXKIACHHS.

1.2. Ienp paspaborku IlonoxkeHuss — ompeneneHue MOpsaKa OOpabOTKU IMEPCOHATBHBIX
JAHHBIX pabOTHHUKOB YUpeXxaeHHs; oOeclieueHHe 3aIlUTHl NpaB U cBOOOA pabOTHUKOB IIpH
00paboTKe WX MEepCOHATBHBIX JaHHBIX, a TAK)KE yCTAaHOBICHHE OTBETCTBEHHOCTH JOJKHOCTHBIX
JIAI, IMEOIHX JOCTYI K IEePCOHAIBHBIM JaHHBIM paOOTHHUKOB, 3a HEBBIOJIHEHHE TpeOOBaHMMI
HOPM, PETyJIUPYIONINX 00paboTKy U 3alUTy NEPCOHATBHBIX JAHHBIX.

1.3. ITopsimox BBoAa B neiicTBre U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosimee IlonoxxeHue BCcTymaeT B CHIIy C MOMEHTa €ro YTBEPXKICHHS IIPHKa30M
3aBeJIyIONIero Y UpexieHus 1 AeHCTBYeT OecCpouHO, 10 3aMEHBI ero HoBbIM [Tonoxenuem.

1.3.2. Bce usmenenus B [looxeHne BHOCATCS IIPUKa30M 3aBEAYIOIIETO.

1.4. Bce paboTHUKH YUpexIeHUS TOJKHBI OBITH 03HAKOMJIEHBI ¢ HacToAuM [looxenuem mon

POCIIUCH.

1.5. Pexwum KOH(bI/IJ.IGHI_lI/IaJII:HOCTI/I NEPCOHAIBHBIX [JAaHHBIX CHHMACTCA B ClIy4dadiX HX
00e3IMYMBaHUg M II0 HCTEUYCHHU 75 JIeT CpOKa HX XpaHCHHA, €CJIM HHOC HE OIIPEIACICHO
3aKOHOM.

II. OCHOBHBIE MMOHATHS U COCTAB MEPCOHAIBHBIX JaHHBIX paOOTHUKOB
2.1. Jlis ueneit HacTosmero ITo0Ke s HCIOIB3YIOTCS CIIEAYIOIIe OCHOBHBIE NOHATHA[1]:

— MepcoHaNbHBIE aHHbIe Pa0OTHHKA — Jr00ast HHGOpPMaLHsA, OTHOCAIIASACA K ONPEICICHHOMY
WM OIIPEeNIIeEMOMY Ha OCHOBAHHH TaKoi HH(pOpMaIu pabOTHHKY, B TOM YHCIIE €ro haMuus,
UMsl, OTYECTBO, TOJl, MECAI, OaTa W MeCTO POXKACHHs, aJapec, CEMEHHOE, COLHAIBHOE,
HIMYIIECTBEHHOE IIOJIOXKEHHWEe, oOpa3oBaHue, mpodeccHs, TOXONbl, Apyras uH(popmamms,
HeoOXoiMast pab0TOMATENIO B CBSA3H C TPYIAOBBIMU OTHOIIEHHSMH,

— 00paboTka NEepPCOHANBHBIX IAHHBIX — C€OOp, CHCTEMaTH3allds, HAKOIJICHHE, XpaHCHHE,
yroyHeHue (OOHOBIICHHE, W3MEHEHHE), WCIOIb30BaHHE, paclpoCTpaHeHHe (B TOM YHCIIe
nepejgaya), obe3TMUMBaHue, OIOKUPOBaHHE, YHHYTOXKECHUE TIEPCOHANBHBIX JaHHBIX PaOOTHHKOB
Yupexaenus;

—  KOHQUACHIMATBPHOCTh IEPCOHANBHBIX MJAHHBIX — 00s3aTeNbHOE U COONIONCHUS
HA3HAYEHHOI'O OTBETCTBEHHOTO JIMIA, IOJYYMBINETO JOCTYI K II€PCOHAIBHBEIM JaHHBIM
paboTHHKOB, TpeOOBaHWE HE JOIMYCKATh MX paclHpocTpaHeHHs Oe3 cornachs paGOTHHKA HIH
HUHOT'O 3aKOHHOTO OCHOBaHHUS;

— pacmpocTpaHeHHe TMEepCOHAIBHBIX IaHHBIX — JEHCTBHSA, HAlpaBJICHHBIE Ha Iepenady
IIEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB OIpENeICHHOMY Kpyry JuI| (lepefada NepCOHAbHBIX
JIAHHBIX) WJIA Ha O3HAKOMJICHHE C MEPCOHAJIBHBIMU NAHHBIMH HEOTPAaHMYEHHOIO Kpyra JIMIl, B
TOM 4YKcje OOHApOJOBaHHE MEPCOHATBHBIX MAaHHBIX PaOOTHHUKOB B CPEACTBAX MAacCOBOM




uHpopManuyu, pasMelmeHrne B HHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX  CETAX MM
IpeOCTaBICHUE JOCTYTA K IEPCOHATBHBIM JaHHBIM paOOTHUKOB KaKUM-THO0 HHBIM CIIOCOO0M;

— HCIOJB30BaHUE TIEPCOHAIBHBIX IaHHBIX — JAEHCTBHs (ONEpaluu) C IEePCOHATBHBIMU
JaHHBIMH, COBEpIIAEMBIE JOJDKHOCTHBIM JIMIIOM YUPEXICHHUS B LEJIAX MPUHATHS PEIICHUM W
COBEpINCHUS] HWHBIX JEHCTBHM, MOPOXAAIOUIMX IOPUIMYECKUE IIOCIEICTBUS B OTHOIICHUHU
pabOTHUKOB MO0 MHBIM 00pa30M 3aTparMBaOIIUX HX IpaBa U CBOOOIBI MITH MpaBa M CBOOOIBI

JPYTHX JINLL;

— OJIOKMpOBaHUE MEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHne coopa, CUCTeMaTH3aIlHH,
HAKOIUICHHUS, UCIIOJIB30BAHUS, PACIPOCTPAHEHHS TEPCOHAIBHBIX JNAaHHBIX PaOOTHHKOB, B TOM
YHCJIe UX TIepeIadu;

— YHHYTO)KEHHE IEPCOHAIBHBIX JAaHHBIX — JEHCTBHS, B pE3yJbTare KOTOPBIX HEBO3MOXKHO
BOCCTaHOBUTH  COJEpXKaHHE IEPCOHATBHBIX JAHHBIX B HH(MOPMAIMOHHOM CHCTEMe
IIEPCOHAIBHBIX JAHHBIX paOOTHUKOB WM B pe3yJbTaTe KOTOPBIX YHUYTOXKAIOTCSA MaTepHAIbHBIE
HOCHTEJIH NIEPCOHAIBHBIX JaHHBIX paOOTHHUKOB,;

— 00e3nmuuruBaHue NEPCOHAJIBHBIX HAHHBIX — JIEHCTBUSA, B PEIYIBTATE KOTOPBIX HEBO3MOIXKHO
OIIPCACIUTD IIPUHAIIJICIKHOCTD IIEPCOHATIBHBIX TaHHBIX KOHKPETHOMY pa6OTHI/IKy;

— oO0menocTynHble IEpCOHAIbHbIE JaHHble —  IEPCOHAJIBHBIE  JaHHbBIE, JOCTYII
HEOrPaHWYEHHOT'O KpyTra JIUI] K KOTOPBIM IPEIOCTaBIEH C coriaacus pabOTHHKA MM Ha KOTOPBIE
B COOTBETCTBHH C (elepalbHBIMH 3aKOHAMH HE paclpocTpaHsercs TpeGoBaHHE COOIIOAEHHA
KOH(UIEHIUATIEHOCTH.

— wuHpopManus — cBemeHHs (CooOINeHWs, JaHHbIE) HE3aBUCHMMO OT (opMBl HX
npezacraBieHus|2].

— JTOKYMEHTHpOBaHHas MH(popManus — 3apUKCHPOBAHHAS Ha MATEPHAIBHOM HOCHUTEJE ITyTEM
JOKYMEHTHPOBaHMsI HMH(OpManuss C pEeKBU3UTAMHM, IIO3BOJSIONIMMHU OIPENEIUTL TaKylo
UH(pOpMaLUIO UM €€ MaTepHATIbHbIM HOCUTEb.

2.2. B cOCTaB NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB YUpPEXACHHS BXOIAT ITOKYMEHTEL,
cozepxanme MHQOPMALMIO O IACHOPTHBIX JAHHBIX, 00pa30BaHMHU, OTHOIIEHHHM K BOHHCKOM
0053aHHOCTH, CEMEWHOM IIOJIOXKEHUH, MECTE JXHTEIbCTBA, COCTOSIHMM 3JI0POBbs, a TaKXKe O
HpeIBIIYINUX MeCTaX UX paboTHI.

2.3. KoMIutekc JTOKYMEHTOB, COIPOBOXIAIOIIHIA Mpouecc 0GpOpMIICHHUS TPYAOBBIX OTHOLICHHUM
paboTHHKA B YUpexIeHHUE IIPU €ro MpUueMe, IepeBoIe H YBOJILHEHHH.

2.3.1. Hudopmamms, mnpencrasiseMas paOOTHUKOM @pH IIOCTYIUICHMH Ha paboTy B
VYupexxaeHue, J0JDKHA UMETh JOKyMEHTaIbHYIO ¢opmy. IIpu 3akmrodeHun TpyA0BOrO JO0roBopa
B COOTBETCTBUU co cT. 65 Tpynosoro xonekca Poccuiickoit denepanuu M0, NOCTyNAONIEe Ha
paboTy, npeabsBIIsieT paboToAaTeNIO:

— MACTOPT WJIM HHOM JOKYMEHT, YOCTOBEPSIOIIU TUYHOCTb;

— TPYHOBYIO KHIDKKY, 3a HCKJIIOUYEHHEM CllydyaeB, KOIJa TpPYyJOBOM JOrOBOp 3aKIIOYaeTcCs
BIIEpBBIE MM paOOTHHK MOCTYyIaeT Ha paboTy Ha YCIOBUSX COBMECTHUTENIBCTBA, JINOO TPyAOBast
KHUXKKa y paOOTHHKA OTCYTCTBYET B CBS3HU C €€ YTPATOU WM IO APYTUM IIpHYHUHAM;

— CTPaxoBO€ CBUACTEIIBLCTBO IOCYAapCTBEHHOTI'O IICHCHOHHOI'O CTPaXOBaHUs,

— HOKYMEHTBI BOMHCKOIO y4d€ra — IJIA BOEHHOOOSI3aHHBIX U JIAI, IDOoJICXKalluX BOHHCKOMY
yHery;




— JIOKyMEHT 00 o0pa3oBaHNM, 0 KBaTH(GHUKAIWK WIM HAIMYAH CHCHUATHBIX 3HAHHNA — IpH
IOCTYIIEHHH Ha paboTy, TpeOYIOIIYyIO ClIeIHAIBHBIX 3HAHUM HIIH CIIENUAIBHOM II0OATOTOBKHY;

- CaHUTapHasl KHUXKKA,
- CIIpaBKa O HAJIMYUU JTHOO OTCYTCTBUU CYTUMOCTH

— cBueTeNbCTBO O MpucBoeHur MHH (npu ero nammuuu y pabotHuka)[3].

2.3.2. Tlpu opopmiiennn paboTHHKA B YUpexIeHHe 3anoHseTcs yHuuuuposantas popma T-2

«JlnuHas Kaprouka pabOTHHKa», B KOTOPOHW OTPaXKAIOTCA CIEAYIONIHE aHKETHBIE U
Ouorpaduyeckue NaHHbIE PaOOTHHKA:

— obmmue ceenenus (®.M.O. paGoTHHKa, nara POXKHEHHS, MECTO POXKICHMS, TPaXKHAHCTBO,
oOpasoBanue, npodeccus, CTax paboThI, COCTOSHUE B OpaKe, MACIOPTHBIE JAHHEIE);

— CBEJICHUS O BOMHCKOM Y4YeTe;

— JJaHHBIE O ITpHeMe Ha paboTy;

B nanpHelimeM B THYHYIO KaPTOYKY BHOCATCS:

— CBEJICHHS O IIEPeBOJaX Ha APYTyio paboTy;

— CBEJICHUS 00 aTTecTalluy;

— CBEZICHUS O IIOBBINIEHUH KBATH(DHUKALINY;

— CBEJIEHHUs O IPO(eCCHOHATTBHOM MEPEOArOTOBKE;

— CBEJIEHHs O Harpajax (IIOOIIPEHHUSX ), TOYETHBIX 3BaHHUAX;
— cBeZleHHus 00 OTITyCKax;

— CBEJIEHHUS O COLIMAIIbHBIX FapaHTHSX;

— CBEJIEHHUS O MECTE XKHUTEIbCTBA U KOHTAKTHBIX TeJieOHaX.

2.3.3. B YupexIeHun co3Jal0TCs M XPaHATCS CIEAYIOUIHe IPYIIbl JOKYMEHTOB, COAEPIKAIIHE
JlaHHBIE O PAOOTHHUKAX B €IUHUYHOM HJIM CBOJHOM BHJIE:

2.3.3.1. ]JIoKyMeHTBI, cOAep)Xallde IMEePCOHAIbHBIE JaHHBIE pPaGOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXIAIOIIKE IpoIecc 0pOpMIIEHHS TPYIOBBIX OTHOIIECHHI IPH MPUEME Ha
paboty, mepeBozie, YBOIBHEHHH; KOMIUIEKC MATE€PHAOB 0 aHKETHPOBAHHIO, TECTHPOBAHHIO;
IPOBEICHUIO cOOECeI0BaHMH ¢ KaHIUIATOM Ha JOJDKHOCTD; MOMIMHHAKH U KOIIMHU IIPUKA30B IO
JTUYHOMY COCTaBy, JHYHBIE J€lla M TPYIOBBIE KHIDKKA PAOOTHHUKOB; MEIUIMHCKHE KHIKKU
pabOTHUKOB; 1eNa, COAEp)KallMeé OCHOBAaHHS K IPUKa3y IO JMYHOMY COCTaBy; Jena,
CoziepKalie MaTepHallbl aTTeCTallM¥ PabOTHHKOB; CIy>KEOHBIX pacClieOBaHHiA; CIPaBOYHO-
MH(QOPMAMOHHEIH GaHK NaHHKIX [0 MEPCOHATY (KapTOTEKH, SKYPHAJIbI); IOJIHHHAKA ¥ KOIHH
OTYETHBIX, QAHAJIUTHYECKHX U CIPABOYHBIX MAaTepHAOB, II€PelaBaeMbIX pPYKOBOJICTBY
YupexneHus; KONUM OTYETOB, HANPaBISeMBIX B TIOCYJApCTBEHHBIE OpraHbl CTATHCTHKH,
HAJIOTOBBIE MHCIICKLUH, TIEHCHOHHBIH (YOHJ, BBINECTOSIIME OPraHbl YIPAaBICHHS H JIpyrHe
YUPEKICHHS).

2.3.3.2. loxyMeHTaIus 10 OpraHU3aIiy paboThl CTPYKTYPHBIX MOApa3AeIeH i (IOJ0KEHHS O



CTPYKTYPHBIX  MOJpa3feieHHsX, IOJDKHOCTHBIE HHCTPYKIMH  paOOTHHMKOB, IIPHKa3El,
pacropsDKEHHs] pyKOBOJCTBA YUPEXISHHs); TOKYMEHTHI 110 IUIAHUPOBAHUIO, y4YETy, aHAIU3y U
OTYETHOCTH B YaCTU pabOTHI C IIEPCOHAIIOM Y UPEIKICHUS.

II1. C6op, 0OpaboTka U 3aIUTa NEPCOHATBHBIX TAHHBIX
3.1. Topsinox mory4eHus MePCOHANIBHBIX JAHHBIX.

3.1.1. Bce mepcoHanbHble NaHHBIE paOOTHHKA YUPEXKICHUS CIEeIyeT MOJydyaTh Yy HETO Camoro.
Ecnu nepconaibHbIe TaHHBIE Pa0OTHHKA BO3MOXKHO IOJIYYHUTH TOJIBKO y TPEThel CTOPOHBI, TO
pabOTHHK MOJDKEH OBITH yBENOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITH IIOJyYeHO
nUCbMeHHOe coryacue. JloiKHOCTHOe Juio paboTomarens MOIDKHO COOOIIUTH pabOTHHKY
VYupexaeHuss o HeNsx, MpeanoiaraéMbpIX UCTOYHHKAX U Crocobax IMONydeHHs MEPCOHATBHBIX
JaHHBIX, a TakXKe O XapakTepe TMOMJISKAIIUX IMOJYYCHHIO IEPCOHAIBHBIX MHaHHBIX U
TIOCJIEICTBHUSX OTKa3a pabOTHHKA JaTh MHCHMEHHOE COTJIache Ha MX MorydeHune[4].

3.1.2. Paboromarens He HMMeeT IpaBa MOIy4aTh M 0OpabaTBIBaTh IIEPCOHATBHBIE NaHHBIE
paboTHHKa YUpexJeHUS O €ro pacoBOi, HAIMOHAJIBHONH IIPUHAIJIE)KHOCTH, IMOJUTHYECKHX
B3IIAJAX, PEIUTHO3HBIX WM (GMIOCOPCKUX YOEKAECHUAX, COCTOSHHU 3J0POBBS, MHTUMHOMH
XHU3HU. B ciiydasx, HENOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIIECHHH, B
cooTBeTcTBHH cO CT. 24 Koncrurynuu Poccuiickoit @eneparun paboronaTens BIpase MoOJIydaTh
u 00pabaThIBaTh JaHHBIE O YACTHOH XH3HHU pabOTHHKA TOJIBKO C €r0 MUCHMEHHOTO cornacusi[S].

OOpaboTka yka3aHHBIX E€PCOHAIBHBIX JaHHBIX paOOTHUKOB paboTOHaTENIEM BO3MOXKHA TOJIBKO
C UX coryiacusi 60 6e3 UX Corjlachs B CIEAYIOIIUX CIyqasx:

— IICPCOHAJIIBHBIC TaHHBIC SABJISAIOTCA 06IIICIIOCTYHHI>IMI/I;

— TIepCOHAIBHBIE JaHHBIE OTHOCSTCS K COCTOSIHHMIO 3JI0pOBbs paboTHHKa M HX 00paboTka
HeoOXouMa /ISl 3alUTHl €r0 JKU3HHU, 3/I0POBbs MM HHBIX )XM3HEHHO BaXKHBIX HHTEPECOB JINOO
’KU3HH, 3I0POBbs MJIM MHBIX XM3HEHHO BaKHBIX MHTEPECOB APYTUX JIMI[ U MOJIy4YEeHHE COTJIACHS
paboTHHKA HEBO3MOXKHO;

— 10 TpeOOBaHUIO MOJHOMOYHBIX TOCYAApCTBEHHBIX OPraHOB B CIydasX, IPeIyCMOTPEHHBIX
¢benepanbHBIM 3aKOHOM[6].

3.1.3. PaGoromarens BrpaBe oOpabaThiBaTh NMEPCOHAIBHBIC JaHHBIE PAaOOTHHKOB TOJBKO € HMX
IHCBMEHHOT'O COTJIACHS.

3.1.4. IluceMenHOE coryiacue pabOTHHKA Ha 00pabOTKY CBOMX NMEPCOHAIBHBIX TAHHBIX JTOJDKHO
BKJIIOYATh B ceOsl:

b= (baMI/IJ'II/IIO, HMs, OTYECTBO, anpec CY6T>CKTa INEPCOHAJIBHBIX JaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YAOCTOBEPAOIICTO €I0 JIMYHOCTh, CBEACHHUA O AAaT€ BbIAAa4YU YKAa3aHHOI'O JOKYMCHTA
1 BBIAABIICM €I'0 OpraHe;

— HauMeHOoBaHMe ((aMUIIHIO, UMS, OTYECTBO) M aJpec OIeparopa, MOJYyYaroIero coriacue
cyOBbeKTa MepCOHATBHBIX JaHHBIX;

— 11e71b 00pabOTKH MEePCOHABHBIX JaHHBIX,

— TIepeYeHb IEPCOHAIBHBIX JaHHBIX, Ha O0pabOTKY KOTOPHIX HaeTcs corjiacue CyObeKTa
HEepPCOHATBHBIX TAaHHBIX;

— [epeYeHb JEHCTBUH C IIEPCOHAIBHBIMHU JaHHBIMH, HA COBEPIIECHUE KOTOPHIX JaeTCs COriacue,
ofI11ee onMcaHue UCIOIb3YEMBIX OIIEPATOPOM CIIOCOO0B 00pabOTKH MEPCOHATIBHBIX JaHHBIX;




— CPOK, B T€Y€HHE KOTOPOIr'o AEUCTBYET COrache, a TAKXKe MOPSAIOK €ro OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TpeOyEeTCs B CIEAYIOIUX CIIydasix:

1) o6paboTka mepcoHaNbHBIX JaHHBIX OCYHIECTBISETCA Ha OCHOBaHUHU TpynoBoro kojekca PO
WIM HHOTO (pelepabHOrO 3aKOHA, YCTAaHABJIUBAIOUIETO0 €€ IIeNlb, YCIIOBHS IIOJTyYEHHS
IIEPCOHAIBHBIX JAHHBIX M KpPYr CyOBEKTOB, MEpPCOHAIbHBIE [JaHHBIE KOTOPHIX IOJUIEXKAT
00paboTke, a TaKkKe ONPEAEISIOIIEro MOJIHOMOYHS Pab0TOIATENs;

2) o0paboTka NEpCOHANBHBIX MAHHBIX OCYIIECTBIISETCS B UEISIX MCIOJHEHHS TPYIOBOTO
JIOTOBODA;

3) o6pa60TI<a NNEPCOHAIBHBIX JAaHHBIX OCYINECTBIIACTCA JJId CTATUCTHYCCKUX MM HHBIX
Hay4IHBIX neei IIpHU yCJIIOBUH 00s13aTeTbHOT0 00E3THYUBAHNS MEPCOHAIBHBIX JAHHBIX;

4) 06paboTka NEepCOHANBHBIX JAHHBIX HEOOXOIMMa JUIS 3AIMUTHI JKU3HH, 3A0POBbS WM MHBIX
’KM3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHKA, ECITU TOTYIEHUE €0 COTIachs HEBO3MOYKHO.

3.2. Ilopsmok 06paboTKu, epenadyu ¥ XpaHeHHs MEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK mpenocTaBiIsIeT NODKHOCTHOMY JIMIYYy YUpPEXIEHHS JOCTOBEPHBIC CBEIEHHUS O
cebe.

JIOJDKHOCTHOE JIUII0 YYpEeXXIeHHsI MPOBepsSeT JOCTOBEPHOCTh CBEICHHU, CBEpssl JaHHEIE,
IIPEOCTaBICHHBIE pA0OTHUKOM, C UMEIOIUMHUCS Y paOOTHHKA JOKYMEHTaMHU.

3.2.2. B cootBercTBHH €O cT. 86, r11. 14 TK PO B nensx obecrnieueHus mpaB u cBOOO]I yeIOBEKa U

rpaxnanuHa PabGotomarens mpu 00pabOTKe NEPCOHATBHBIX JNAHHBIX pPaOOTHHKA JOJDKCH
co0moaath ciexyromnye oomue TpeOoBaHuS:

3.2.2.1. O6paboTKa MepcOHATBHBIX NAHHBIX MOXET OCYHIECTBIISITHCS MCKIIOUYUTENLHO B IIEJISIX
obecrieueHus] COONIONEHUSI 3aKOHOB WM HMHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COIEUCTBHS
paboTHHKAM B TPYHOYyCTpOiCTBE, O0YUEeHHH U MPOABIKEHUU IO CIryxOe, oOecrieueHns INIHOM
Oe3onmacHOCTH pPaOOTHHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBINOJHAEMOW pabOTBI M
obecrieyeHus: COXpaHHOCTH UMYIIeCTBa|7].

3.2.2.2. Ilpu onpenenenuu obvemMa u colaepikaHus, oOpabaThIBaéMbIX MEPCOHATBHBIX NAHHBIX
PaGoronmatens nomxeH pykoBoacTtBoBaThes Konctutynueit Poccutickoit @enepanuu, TpynoBemM
koznekcoM Poccuiickoit @enepanuu ¥ HHBIMH (eiepabHBIMU 3aKoHaMu|[8].

3.2.2.3. Ilpu NpUHATHH pELIeHU, 3aTparuBalOIIUX HHTepechl paboTHHKa, Paboronmarens He
UMEET TIIpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX pabOTHUKA, IIOJYyYEHHBIX
UCKJIIOYHTENBHO B pe3ylbTaTe HMX aBTOMAaTU3MPOBAHHOW OOpaOOTKHM MM 3JIEKTPOHHOI'O
nostydeHusi[9].

3.2.2.4. 3ammTa nepcoOHAIBHBIX JaHHBIX paOOTHHUKA OT HEIIPABOMEPHOTO UX HCIIOJIB30BAHUS WA
yTpaTel obecneunBaeTcss PaboronareneM 3a cyeT €ro CpeICTB B IOPSIKE, YCTAHOBICHHOM
¢benepanbHbM 3aKkoHOM[10].

3.2.2.5. PabOTHUKM M HX IpPENCTABUTENH JOJDKHBI OBITH O3HAKOMJICHBI IIOJ] PAacCIHCKy C
JOKYMEHTaMH Y UYpeXJCHHUS, YCTAaHABIHBAIOIIUMHY IOPSIOK 00pabOTKH MEPCOHATBHBIX AaHHBIX
pabOTHHKOB, a TaKXXe 00 UX MpaBaX U 00SI3aHHOCTAX B 3TOM obmacTu[11].

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHKa OT CBOMX IIpaB Ha COXPAHEHHE M 3AIUTy TAMHBI
HeneicrBuTeneH|12].




IV. Ilepenava u XxpaHeHHEe EPCOHAIBHBIX JAaHHBIX

4.1. Ilpn mepemaye NEepCOHAIBHBIX AaHHBIX pabOTHHKA PabGoromarens MOIDKEH COOIIOAATH
cienyromue Tpeboanus|13]:

4.1.1. He coobmare mepcoHalbHbIE IaHHBIE pa0OTHHKA TPEThEW CTOPOHE O€3 MUCBMEHHOTO
cornacks paOOTHMKA, 3a HCKIIOYEHHEM CJIydaeB, KOTJa 93TO HEOOXOAMMO B ILEJSX
NpeNyNpexICHUs YIPO3bI JKU3HH U 30POBBIO paOOTHUKA, @ TAKXKE B CIyYasX, YCTAHOBIEHHBIX
(beneparbHBIM 3aKOHOM.

4.1.2. He coolmars IepCOHAIbHBIE NaHHBIE Pa0OTHUKA B KOMMEPYECKHMX ILEIIX 0e3 ero
IUICBMEHHOT'O COTJIACHS.

4.1.3. IlpexynpequTs JHI, MOTYyYUBIIMX HNEPCOHATBHBIE JAHHBIE PaOOTHHMKA, O TOM, 4TO JTH
JIaHHBIE MOTYT OBITH MCIIOJIB30BAHBI JIUIIb B IIENSX, AT KOTOPBIX OHH COOOIUEHEI, H TpeOOBaTh
OT JTHX JIMI[ IOATBEPXKIECHHS TOrO, 4YTO 3TO INpaBHiIO cobmoxeHo. Jluma, moiy4wBIIHE
NepCOHAbHbIE  JaHHBIE  pabOTHHKA, O00s3aHBl  COOMIONATH  PEXHUM  CEKPETHOCTH
(xonpunennuansHocTH). JlanHoe IlooXKeHHe He pacHpocTpaHseTcs Ha 0OMeH IepCOHANTbHBIMU
JaHHBIMH PaOOTHHUKOB B ITOPSIIKE, YCTAHOBIEHHOM (peiepabHBIMK 3aKOHAMH.

4.1.4. OcymecTBIIATh Nepeady NepCOHATBHBIX TaHHBIX PAOOTHUKOB B Ipeeax YupexIeHus B
COOTBETCTBHH ¢ HacTosimuM [lostoskeHueM.

4.1.5. Paspemars JOCTyn K II€PCOHATGHBIM JIaHHBIM DPabOTHHKOB TOJBKO CHENUAIBHO
YIIOJIHOMOYSHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIE JIMIA JOJDKHBI HMETh MPaBO MOJIYy4aTh TOJBKO
T NEPCOHAIBHBIE JaHHBIE paOOTHHMKA, KOTOphlE HEOOXOIMMBI VISl BHIIONHEHHS KOHKPETHOU

GyHKIHH.

4.1.6. He 3anpamuBaTh HHGOPMAIHIO O COCTOSHHH 30POBbs pabOTHHKA, 38 MCKIIOYEHHEM TEX
CBEJICHHMM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBHINIOJHEHUs paOOTHUKOM TpPYI0BOM

GyHKIHH.

4.1.7. IlepenaBaTh nepcoHaTbHBIE JaHHbIe paOOTHHKA MTPEICTABUTENSIM PAOOTHUKOB B IOPSIKE,
ycraHoBieHHOM TpynoBeiM komekcom Poccuiickoit ®enepari, ¥ OrpaHdYdBaTL 3Ty
UH(OpMAITHIO ‘

TOJIBKO TEMH IIEPCOHATBHBIMU JAaHHBIMH Pa0OTHHKA, KOTOpPbIe HEOOXOAMUMBI JUIS BBHITOJHEHHSI
yKa3aHHBIMHU IIPEJCTABUTEISIMUA UX (DYHKIIHH.

4.2. XpaHeHHe U HCIOJIb30BaHHE MIEPCOHAIBHBIX JAHHBIX pabOTHHKOB[14]:

4.2.1. TlepcoHanbHble NaHHbIE PaOOTHHKOB 0OPabAaTHIBAIOTCS PYKOBOAUTENEM YUPEXKIECHHS,
nub0  yIOJHOMOYEHHBIMH JOJDKHOCTHBIMH JIMIIAMH YYPEXICHHS M XpaHaTcs B ceiide
PYKOBOIHTEIIS.

4.2.2. TlepcoHanbHbIE NaHHBIE PaGOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH NalIbHEHIIYIO
00paboTKy M mepenaBaThCs Ha XpaHEHHE KaKk Ha OYMa)XKHBIX HOCHTEISX, TaK U B DJIEKTPOHHOM
BUJIE.

4.3. Ilpu moTy4eHnH MEPCOHANBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKITIOUYEHHEM CITy4YaeB, €CITH
IEePCOHAIbHBIE JaHHBIE OBUIM IPENOCTaBICHBl pabOTONATEeNI0 HAa OCHOBAHHH (helepabHOrO
3aKOHAa WM €CIIM IEPCOHAJbHBIE NAaHHBIE SABJLAIOTCS OOLIENOCTYHNHBIMH) paboTomareNb 0
Hayala oOpaGOTKM TakUX IEPCOHANBHBIX [OaHHBIX OO0S3aH IPeNOCTaBUTh PAGOTHHKY
CJIEAYIOIIYIO HH(OPMAIIHIO:




— HauMeHoBaHue ((pamMuiIus, MM, OTIYECTBO) U aIPEC ONepaTopa WK €ro MpeaCTaBUTEN;

— 1esib 00pabOTKU MePCOHATBHBIX JaHHBIX H €€ IIPAaBOBOE OCHOBAHHUE;

— IpearoaraeMale MoIb30BaTeNI IEPCOHATBHBIX JaHHBIX;

— yCTaHOBJICHHBIE HacToAIUM DenepalbHBIM 3aKOHOM IpaBa CyObeKTa IMEPCOHANBHEIX JaHHBIX.
V. locTyn K nepcoHaIbHBIM JaHHBIM paGbOTHHKOB

5.1. IlpaBo noctymna K MepcoHaIbHBIM JaHHBIM PAGOTHUKOB HMEIOT:

— 3aBelyIOLIHI YupexaeHueMm;

— Oyxranrep quemz[éHm{;

— MEIMIUHCKAs cecTpa YUperKIeHHUS,

- CeKpeTaphb;

- 3aMECTHUTEIb 3aBEeAYIOIIETO.

5.2. PaboTHuK YupexIeHus UMeeT MpaBo:

5.2.1. Ilomy4aThs OCTyn K CBOMM I€PCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHE C HMMH, BKJIIOYAs
npaBo Ha 0Oe€3BO3ME3HOE IIONydYeHHE KOIMA JIIOOOM 3amucH, COAepIalleil IepCOHAIBHBIE
JIaHHbIe paOOTHHKA.

5.2.2. TpeboBare oT PaGoTonmarenst yTouHeHHs, MCKIIOYEHHS WM MCIPABICHHS HEMOIHBIX,
HEBEPHBIX, YCTapEBINMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYYEHHBIX MM HE SBJISIOIIMX
HeoOxoauMbIME 11 PaGoTonaTesst mepcoHaIbHBIX JaHHBIX.

5.2.3. Ilonyuars ot PaGoTonmares:

— CBEICHHS O JIMIIaX, KOTOPbIE HMEIOT JOCTYII K IEPCOHAIBHBIM JAaHHBIM HJIH KOTOPBIM MOXKET
OBITH IPEIOCTABIIEH TaKOU IOCTYII,

— I[IEPCUCHb 06pa6aTBIBaCMBIX IIEPCOHATIBHBIX JAHHBIX U UCTOYHHUK HUX ITOJIYYCHHUSI,
— CpOKH O6pa60TKI/I NNEPCOHATIBHBIX JAHHBIX, B TOM YHUCJICE CPDOKHU UX XPAaHCHUS,

— CBEJICHHs O TOM, Kakue IOPHUANYECKHE IOCIEACTBHS Il CyOBEKTa MEPCOHAIBHBIX JaHHBIX
MOXET IIOBJIEYB 3a c000# 00paboTKa ero nepcoHaIbHBIX JaHHBIX.

5.2.3. Tpebopars u3BemmeHuss PaGoTomarenem Bcex JIUIl, KOTOPHIM paHee ObLIM COOOIIECHBI
HCBEPHBIC HJIM HENOJHBIE IIEPCOHANBHBIE IaHHbIE, 000 BCEX MPOM3BEACHHBIX B HHUX
UCKIJIIOYECHHUSAX, UCIIPABIICHHUSIX HITH TOTOHEHHSIX.

OOG>xanoBaTh B YIIOJHOMOUYCHHBI OpraH IO 3alliTe MpaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX
WId B CyleOHOM IOpsKe HENpaBOMEpHbIE NEHCTBHS Win Oe3meiicTBus Paboronmarens mpu
00paboTKe M 3aIIUTe €T0 MEePCOHATBHBIX JaHHBIX.

5.3. KonupoBats ¥ J€aTh BBIIMCKH MEPCOHAIBHBIX JAHHBIX PA0OTHHKA Pa3peInaeTcs HCKIFOYH-
TEJILHO B CJIy)KEOHBIX IENAX C MUCBMEHHOTO Pa3pelIeHus] pYKOBOAUTENS Y IperkICHHU.

5.4. Tlepenaya wHGOPMALUU TpeThel CTOPOHE BO3MOXKHA TOJBKO NPH MHUCBMEHHOM COTJIACHH
pabOTHUKOB. ' ‘




VI. OTBETCTBEHHOCTD 3a HapyIIEHHE HOPM, PETyIUPYIOMHUX 00paboTKy U 3alUTy MepCOHATb-
HBIX JIaHHBIX

6.1. PaGoTHMKH VY4peXxIeHHs, BUHOBHbIE B HApYIICHHH HOPM, PETYIHPYIOIIHX MOJIydYeHHE,
00paboTKy M 3alMTy MEepCOHAIBHBIX JaHHBIX pa0OTHHKA, HECYT AUCHUILTHHAPHYIO
aJIMUHHCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO MJIA YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU
¢ (enepabHBIMU 3aKOHAMH.

6.2. PykoBouTens YUpexaeHHs 3a HapylIeHHe HOPM, PeryJHPYIOIIUX IOydeHHe, 00paboTKy
U 3allUTy I[E€PCOHAIBHBIX NaHHBIX pabOTHHKA, HECET aJMUHUCTPATHBHYIO OTBETCTBEHHOCTH
cormacHo cT. 5.27 u 5.39 Kogmekca 00 aIMHHHCTPATUBHBIX NpaBOHAPYIIEHUAX Poccuiickoi
Qenepanyy, a Tak-)kKe Bo3Mem[aeT paOOTHHKY yiuepO, HPUYMHEHHBIM HEIpaBOMEPHBIM
HCIONB30BaHUEM HH(OPMALIUH, COAEpIKalleii IIepCOHATPHBIE TaHHbIE pa0OTHHKA.
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